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Abstract

This document describes the IRIS template and some practical issues about using it. We will produce the proceedings based on electronically submitted files. Therefore, there are some special considerations to keep in mind. This document is based on the IRIS20 template document authored by Espen Berger and David A Bruun-Lie.
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Introduction

For IRIS, papers will be treated as an electronic source file. Your paper’s content will not change, but the layout may change slightly. The best thing to do is to use the template we have prepared. The template is made for authoring as well as appearance.

Please note that we only accept submissions in Word-files, which follow the IRIS-template and the guidelines below. Also note that you should state 2-3 BRT (Barki, Rivard, Talbot) keywords below the ordinary keywords, see http://www.misq.org/roadmap/codes.html. This is the keyword classification used by MIS Quarterly. It is also the same that is used when applying for IRIS-membership. The BRT codes are used to help the review process and to form working groups.

DO NOT USE

All the papers are converted to Framemaker in order to make the proceedings available on the Internet. There are a number of things to be aware of: 

· Please do not use endnotes. (They are impossible to convert)

· Please do not make your own styles. We won’t add new styles to our template. If you have a very good reason, write an email to the conference chair and describe your suggestion.

· All papers will be converted. Do not use product specific functionality like fancy tables, text frames, and OLE.

· Please do not use presentation specific layout, like changing font family and font size. Highlighting of short phrases or words in bold or italic is welcome and will be preserved. 

· USE THE TEMPLATE!

The template

This template contains 7 paragraph styles, “Abstract title”, “Abstract Normal”, “Abstract Normal Begin”, “Keyword”, “Normal Begin”, “Quote”,  “List Ordered”, and one character style “WWW”.

This document is an example in how to use the styles. 

The styles

A short description of the styles and their intended meanings follows. Some of the styles have rules for even better results.

· Title(*): The title of the paper.

· Subtitle(*): 

· Author: All authors should be in the same paragraph. 

· Affiliation: Affiliation should be connected to the author with superscript text. Superscript text are in the “Format” -> “Font” menu.  

· Abstract Title: Should include the text Abstract

· Abstract Normal Begin: The first paragraph after “Abstract Title”

· Abstract Normal: Paragraphs after “Abstract Normal Begin”

· Keyword: Start with “Keyword:” and mark it with Bold. Write your keywords separated by “,”. 

· Normal Begin: The first paragraph after headings, lists, figures and captions.

· Normal(*): Paragraphs after “Normal Begin”.

· Normal Indent: This style is changed. Now it just indents the paragraph.

· Heading 1(*): There are three levels of headings. The two first will be numbered. Do not number your headings. We will do it.  

· Heading 2(*):

· Heading 3(*):

· List(*): Bulleted lists.

· List Ordered: Numbered lists.

· Quote: Quotes from literature and quotation. 

· WWW: A character style for marking email addresses and URL.

· Bibliography: Your bibliography. You should include a “Heading 1” with the text “References”.

Styles marked with (*) is Word system styles. Word system styles change names in different language version of Word, in Norway “Heading 1” is “Overskrift 1”

Footnotes and Captions

For footnotes and captions use the built in command in your word processor, “insert caption” and “insert footnote”. Use footnotes only when it cannot be avoided.

Figures and Tables

Figures and tables should have captions. Figure captions should start with “Figure 1:” and tables with “Table 1:”.

Using “old text”

If you have a version of your paper which does not use the IRIS-template, you have to select “Paste Special…” from the “Edit” menu and paste the text as “Unformatted Text” in a new document based on the template, and do not import any other styles. 

A checklist

Before you submit your paper, check this list first.

1. Turn your endnotes into plain text.

2. Embed all your graphics into your paper (not external files).

3. Remove Header/Footers, we will make one for the proceedings.

4. Do not use page breaks, hard carriage returns. We will format the proceedings.

5. Check author and affiliation, authors should be in the same paragraph 

6. Do not use hyphenation, it depends on some language-specific files.

Citations

Use the Harvard system. References should be cited in the text by name and date, e.g. (Smith, 1989) or Smith (1989). All references listed must be cited, and all cited references must be included in the reference list. Indent the second and any further lines of each reference as shown below. The list should be in alphabetical order by author; where there is more than one reference by the same author, they should be listed chronologically. Give full titles of articles and journals.
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